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COMMODITY 

SUPPLEMENTAL FOOD 

PROGRAM (CSFP)  
Physical Inventory Form    

For More Information Contact:  
Adam Hansen  

Programs Coordinator  
Phone: (208) 577- 2714 

Cell: (208) 602-4750  

Email: CSFP@idahofoodbank.org

 

 

DATE: __________/___________/____________ 
 
DISTRIBUTING AGENCY: ________________________________________________________________________ 

ADDRESS OF CSFP STORAGE FACILITY: __________________________________________________________ 

a.) Number of CSFP boxes in 
inventory  

b.) Number of CSFP Cheese blocks in 
inventory 

c.) Number of damaged and 
unusable CSFP boxes  

   

 

I accept full responsibility for providing proper accountability, handling, storage, and utilization of the contract-related CSFP 
boxes. (7 CFR Part §247. 28) (7 CFR Part §250.13,14)  

 
 Receive instructions on the distribution of CSFP boxes from The Idaho Foodbank. The Distribution Partner must distribute the CSFP 

boxes in accordance with these instructions.  
 Promptly respond to any shortage, losses, or damages at all times that such CSFP boxes are in their possession, as per the 

instructions given by The Idaho Foodbank.  
 Keep and distribute CSFP boxes intact and unopened. All United States Department of Agriculture (USDA) and/or state purchased food 

commodities are to be distributed uncut and in the original packaging as received from The Idaho Foodbank, unless prior instructions are 
received from The Idaho Foodbank. 

 Not misrepresent CSFP food as another USDA commodity program. (Title 7 CFR part §251.10 (f)(i)) 
 Ensure unused CSFP boxes at the end of the month remain with the Distribution Partner. From the monthly CSFP Usage Report the 

Contractor shall reduce the number of CSFP boxes sent to the Distribution Partner equal to the number for boxes on hand reported 
by the Distribution Partner. 

 Accept responsibility for ensuring that the CSFP boxes are sufficiently insured or that a “method” and “means” for the replacement 
cost of CSFP boxes is identified and utilized if necessary. 

 Use the First In /First Out (FIFO) process to ensure CSFP boxes are utilized in a timely manner. 
 

By signing I do hereby verify the CSFP inventory, for which I am responsible, is accurate and up to date. 

SIGNATURE:____________________________________________________________________________ 

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and 
employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, sex, religious 
creed, disability, age, political beliefs, or reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA. Persons with 
disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should 
contact the Agency (State or local) where they applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through 
the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in languages other than English. To file a program complaint of 
discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at 
any USDA office, or write a letter addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint form, 
call (866) 632-9992. Submit your completed form or letter to USDA by: (1) mail: U.S. Department of Agriculture Office of the Assistant Secretary for Civil Rights 1400 
Independence Avenue, SW Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) email: program.intake@usda.gov. This institution is an equal opportunity 
provider. 
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